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ithe tionorable Fraaklin G. Floete
Administraver

General Services Administration
washington 28, ), €.

Lear Mr. Floete:

‘thank you for the oppertunity to review the draft of the proposed
th. $. Govenupent Correspondence Manual, We view this dra®t a5 an
Wuent;&mo!wﬁandmmthukwmmmwm~
fits you wish to achieve.

ﬁemmmmmmummmmm
extent possible, Paxt Ii, saecus Papexrs; Part lil,
Style Practices; mma&mo{&uh Preperstion of Lorre-
spondence, will be used in their entirety withowt modification. ihe
remaintng Chapters of Paxt [ will be used in modified form to adapt them
10 the particular aeeds of the Ceotrsl Imtelligence Agency. Ulthnately,
we hope to supersede the major portiou of our present correspondence
handbook with the U. 5. Covernment Correspoudence Mapual, We will
work toward this gosl whth subsequent revisions of our bandbook.

In view of our intended use of the Manual, we suggest that fts
coverage and organization remain a8 proposed fa the draft., With
respect to minor corrections or revisions, mrmawathexwism

STAT have instructed| |t contact your represeuta
the Natiomal Archives sad Records Service.

fincevely,
f.. . White
C/RMS:LGC CONCUR:
Rewritten:EA-DD/S:CEB:bjf {24 Oct 59)
Distribution: {signed) 21 Oct 59
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